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Magic Portal Logon Information

The website address used to access MAGIC is: https://portal.magic.ms.gov/

If you have problems with your password, call the MMRS Call Center at 601-359-1343.
Select Option 1 (Security) Sub-option 1 (MAGIC).

Having password problems? Please
\. L dlick on this link for help...

'|:.>S3:£ s Acopuzniy Sysiem B Goemet formaion and Colahorain

User* |

Password *

MAGIC is the Mississippi Accountabilty System

for Government Information and Collaboration.

If you need access oradditionalinformation

please go to the hitp:/Awww.mmrs state. ms.us
website.

Once you log into MAGIC the following screen will appear.

Page: 3 of 6


https://portal.magic.ms.gov/

8206 LSO Participant List (Historical) V1 09/02/2019

"‘ ;"“ H l [% Mississippi Accountability System for Government Information and Collaboration

Log off

History Favorites View Help Welcome: Katie Womack

E = C = & & = G

ployee Self-Service External Learner SRM WebGUI General Applications Analytics Training Administrator HR Administrator Training Coordinator Cen

Overview Universal Worklist Identity Management

Home > Overview Full Screen

MAGIC Information

<<< PRE PROD >>>

Asset Transfer Enhancement
Posted on Tuesday, July 21m 2015 at 10:30 am
When using T-Code ZFAA_SAGY, MAGIC will now

allow you to transfer more than 10 assets at a single
time. Click here for additional information.

To view previous MAGIC information, please review
the list on the MAGIC webpage.

If you are a state employee or contract worker and
would like to receive MAGIC Information via MASH,
send a request to: mash@dfa.ms.gov with

"MAGIC Email Request" in the subject line. You will

only need to send one email to be added to the v
email group and will receive the updates via email

<

Participant List (Including Historic Data)

Your Action... System Response...
1. Select the Training Coordinator Tab. The Work Overview screen will appear.

T
\ [ H [ |; Mississippi Accountability System for Government Information and Collaboration

Log off
History Favorites w  Help Welcome: Katie Womack
i [ I 1 C C C C - i =1N E
Home Employee Seli-Service Extemnal Leamer SRM WebGUI General Applications Analylics Training Administrator HR Administrator Training Coordinator Central Training Adminisirator Billing Adminis it
Overview
Training tor ew > Wark Overview
Work Overview = ~
Booking, Prebooking, and Waitist Monitor EE
Courses
[— Active Queries
‘Bookings - Too Few Bookings
View{[Standard Vie] | | P V41500 || Export 4 Fitter Setings

EL Shs CouseolAet CowseCouseType CumeniValue Minimumcapacty Opimum cspacty Madmumcapacty Course StatDate Course Localon

Last Reltesh09I062016 08:44:06 am CST Relresh

Your Action... System Response...
2. Select the Reports Tab. A list of reports will appear.
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“‘ *w H {@3  Mississioi Accountabilty System for Goverment Information and Collaboration toeck

History Favortes View Help Wekcome: Katie Womack

" . »
[ i { ! f ! { { i~ [ { :
Home Employee Seif-Service External Leamer SRM WebGUI General Applications Analytics Training Administrator HR Administrator Training Coordinator Central Training Administrator Billing Adminis' »
Overview Reports
Training Coordinator > Reports > Reports
L
cipt Report
ISCripts for all Pancipants
Generate a list of internal and external course prices.
3 specified period
matchup actual qualifications of a pamicipant with the qualifications required for paricipation in a
st Cora
Generate a listof p:mf:natm\ and sales statistics (sales = number of parsaipants x price) for all of the courses scheduled for selected courses in the
v
< >
Your Action... System Response...
3. Select Participant List (Including The LSO Participant List Report screen will
Historic data). appear.

LSO Participant List Report
Search Options =]

Gaursa Type ID ol [ul
Couirse Type Codeishon et & (m) To
] To i

Agency. ¢l al Io lu)
Paticipart ID < o
=

Participant List =

View, [Standard View] ] | [ Prntvarsion {| egon. | Filter Setings

Course  Coursesdobr. CourssName CourseStanDate CourseEndDate Typ  AmdesiD  AftendesName Del  DeliveryMsmod  Objecines Achieved (%) Time Spentto Date on Course Completion  Pass  Afendance Pamcipation FollowsdUp  Busd  Descripion  Course Grade

Course Date Range:

e T

Your Action... System Response...

4. Search by populating the desired data. If needed, ranges can be entered by
Search options are by course, date, populating the “To” boxes to the right of the
agency (business area), and participant. options. If a range is chosen, a pop-up box
Any combination of these options will will appear for your entry.
refine the search further.
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System Response...
If an arrow is selected, you will have a pop-up
box in which to enter your selections.
The “Participant List” will be populated, and
you will have the option of printing or
exporting to Excel.

Your Action...
5. Select an arrow if you choose to enter
multiples of the search option.
6. Select Search.

Note: If you are doing a series of searches, the system remembers what you have already
entered and will respond with a list of everything in all of your searches. To prevent that from
happening, you may press the CLEAR button to clear all information; and then you may enter

your new search option.
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